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Prefacs

With the |BM Correcting Selectric® 111
Typewriter, erasures, strikpovers, and
messy comections can be a thing of the
past. The |EM High Yield Correctable
Film Ribbon and 1BM Lift-off Tape
system allows you to lift incorrectly
typed characters off the page. The
IBM Correcting “Selectric™ |11
Typewriter also allows youw 1o use the
IEM Tech 111 Ribbon with the 18M Tech

11 Cower-wp Tape for certain applications.

In addition, both the 1BM Correcting
“Belectric™ 11l Typewriter and the
1BM “Selectrsc™ 11l Typewriter utillize
single-element typing technology.

Thie folbowimg are available on the |BM
Correcting "Selectric™ 111 or “Salectric™
1l Typewriters:

Interchangeshle Typing Elements —
A choice of over 20 available for every
typing need.

Page-end Indscator — As you type down
the page, the indicator tells you the
amount of space remaining on the paper.

Larger Keybuttons — The keys have baen
enlarged 25%.

Optional Acoustical Hood — The perfect
chaoice in sound-sensitive working areas.

Express Backspace Key — A major
convenience factor when undersooring
or rapidly backspacing.

Impression Controd — Easy to use and
adjust 1o suit each typing application.

The folliowing are available on the |1BM
Comrecting “Selectric” |11 Typewriter
cnly:

Dual Pitch — Choose a 10-pinch or 12-
pitch type style 1o suit each application.

Lighted Margin Scale (dual-pitch models
only] — The 10 or 12-pitch scale lights
according to the pitch selected,

Half Backspace Lever |dual-pitch models
onty] — Ideal for creating lsgatures or
cormecting already typed copy.

The follcing irstructions and
illustrations provide a quick, convenient
way to help you reslize the full benefits
of your new 1BM typewrites.



To turn the typewriter on, depress the
top part of the On/Of contral.

WARMING: Kesp hair, fingers, and
persoral objects [such as bracelets,
necklaces, necicties, ete_| out of the
pranting and ribbon anea when the
machine is on.

In order to prevent bomg hair,
fimgars, and persomal artacles from
getting caught on the rotating
shaft in the machine, you thould
comply with this warning and
ensune that other persoms do also.

Use an element with 3 & when typing
im 10 pirch and & & when Typing in
12 pinch

Onily elements with yeiow labeling on
the top may be usad on this typewriter

To put on an element

= Tap the shift key 1o be sure it is
not locked.

=  [Dpen the lever on top of the
element untill it 5 aly 1he way open,
&t thown abowe.

&  Hold the elemerdt by the levesr and
place it on the element post, pointing
the yellow trizngle toward the platen.

&  Close the lever all the way diown.

To remowve an element

L]

Tap the shift key to be sure it i

not locked,

Lift the bewer on top of the element
until it s &V the way open, a5 shoown
FOOvE.

Lise the lever 1o lift the element
srravghrl wp off the element post.



[Single-Pitch Model )

This scale is located dinsctly abowe the
keybhoard. The 10 or 12 at the left of
the scale indicates the hypewriter's

M Rch.

The scale is numbered every five spaces
froem beft to right.

A whiite pointer mowes along the scale
with the carrier, indicating the typing
position of the next character 1o print

On top of the element is a 10 & or
12 & imdicating the pitch. Lise an
glement with a 10 for a 10-pitch
typewriter: use 1.2 for a 12-pitch
TyPewTiber

(Dwgd-Pitch Model|

If wour typewriter is a dual-pitch model,
it is designed 10 allow typing in either
10 or 12 pinch

Mowe the pitch salection lever toward
youl for 12-pitch typing and away from
woid to type mn 10 pitche

10 pinch (Pica):

10 characters per inch

1.2 pinch [Eline):
12 characters per inch

(Dwal-Pitch Model)

The dual-pitch model has a lighted

margin scale. For your convenience,

only the scale comesponding to the

pitch in use will light.

=  Mowing the pitch selection lever
switches the illumination from one
scale to the other

A red poimber mowves along the scale with
the carrier, indicating the typing position
of the next character to print.

Lisz am elemnent with a 10 & when typing
n 10 pitch; use a 12 & for 12 pitch,

MNote: Uking a typing element of one
pitch when the typewriter is set for
the other pitch will alter only the
ampunt of space between characters.



Align the paper against the paper
edge guids.

Pull the paper bail lever forwand.

Depress the index key to rodl the paper
nto the typewriter.

Tio remsove the paper or To repositson

the paper after it is inserted in the

typewriter, pull the paper release lewer

foresrd.

#  Llge this feature when irserting a
thick carbon pack

Push this lever back after the paper has

been removed or i in the desired position.

The impression control sdjusts the

striking force of the element. For most

jpobs, set the control on three.

=  Mowve the control to the right before
changirg the position.

For greater striking force, move the
confirod to 3 higher number {example,
multiple carbon packs, stemncils, |

For less striking force, move the control
1o a lower nember [example, offset
masters|



Push in and dide the margin stops 1o
the new marngin setting.

The left margin stog canmot be moved

1o the right beyond the pointer. Use

the spacebar to move the poenter out

of the way before moving the mangin

SRC

*  Yiouw can also use the margin release
key (page 7).

Thee right margin stop prevents you from
typing past the right margin; howewer,

wou can space or tab through it. To type
past the right mangin, depress the margin

redease key (page 7] and continue typing.

Note: On dual-pitch models, there is a
white indicator to show whene the left
margin stop is.

[ Dol -Pinch Mosdel )

If & document will contan both pica and
elite, set the left margin 3t a numbered
marking on the 10-pitch scale.

Move the fine space lever towand you

for single spating, o the middle mark

for space-amd-a-balf spacing, and away

from wou for double spacing.

« Your typewriter may hane single and
doulle spacing. You may want 1o
check the spacing in your typewriter,



To temporasily release the left margin,
return the carrier to the left margin,
depress the mangen relesse key, and
backspace through the mangin,

To type throwgh the right margin afper
the keyboard locks, depress the mangn
release key and continue Typing.

Lise the tab controd fo set and cleas
tabs. To g2t a tab, move the carrier 1o
the Space whene you want 1o 321 3 tab
and depress Set.

To clear a tab, tab 1o the stop ywou want
to lear and depress Clr.

To clear 2l tabs at once, tab the carrier
2l the way 1o the right; hald dosm

Cir as you depress the carmer retum

or the expres backspace key.

|Dhasd-Prtch Model] If 3 dociement will
contain both peca and elite, sat your
tabs at a nembered marking on the
10+pitch margin scale,

The pointer should be at least two
spaces before a tab stop in order 1o tab
to that position

Hangs:

A partial canmeer nefluen can be used to
type tabulated materials, such as
columng of figures or addresses on
erreel opes,

Set tab stops first. Then tap the carrier
et followed by the tab key & soon
a5 the carrier passes the tab wvop.

Typing forms is faster when you set tab
stops at the podnts on the form whene
most of the typing begins. Use the
partial carrier return to go directly to

a predetermined point on the page:
that s, tap the carmner returm Folbowed
by the tab key & so0n as the cannier
passes the tab stop



Checklist for Proper Typewriter
Dperation

= [ typewsiter does not turn on, be

Use the axpress backspace kiy [Exp)
1o move backward on the same typing
line for underscoring or repositioning
the carrier. The carrier will continise 1o

mowe back towand the keft margin as
bong as the key 15 held down.

To type capital amd other upper cides
characters, depress: gither the left or
right Shift koey.

To bock the shift key for continuous
use, depresis Lock,

To undock the shift key, depress the
left or right Shift key.

sure the electric cord is plugged into
the outlel.

The On portion of the On/Of

should be depressad.
If noghang prinis on the paper, make
certain the ribsbon/stencil control
{page 12} is mot in the stenci
PO i iGN
It thee carrier will not meowe, turm the
typewriter off for a few seconds,
then or. Depress the mangen relesss
key or tab key to releas the carrier.
If @rratec line spacing ooours, check
to wex that the lime finder (page 14) &
ot formaard.
If the ribb»on s Mok printing praperly,
makoe sure that the ribbon (page 15]
and the correcting tape (page 17)
have been installed correctly.

Oin a fabric ribbon typewriter,

reverse the ribbon manually

[page 16] and continue Eypang.
If characters are oroweded or 100 far
apart, check to see if the pitch
selectvon lewer matches the element
If an element has been dropped or if
ertatsc characher $pacang OCours,
check the bottom of the element for
a broken tooth. I a tooth is broken,
thee elerment will have to be replaced.



The page-end indicator will:

Show you approximately how far
you are from the bottom of a page.
Support the paper for easy wiewing

For paper imserted vertically
Lige the top three lines on the
indicator for paper inserted vertically.

For paper inserted horizontally
Use the lower three lines on the
indicator for paper inserted
harizontally.



Honzontally
s  Mowe the carrier 1o the center of
the paper.

- Rack space once Tar awery hawd
characters o be centered
s Type the informatson,

Vertically

Mormal typewriler spacing provides six

vartical lines per imch or B Fines per

standard page, 11 inches (2T9.40 mmi]

long.

s Use the page-end indicator (page U
to gawge the botfom margin.

10

To cerber any width paper, irgert the

paper 30 that its beft and right edges

towch the same numbser on the paper

centering pcale. For example, for

paper BY inches (21590 mm wide,

both edges touch —

& Whean paper is centered in the
typewriter, the dot in the center of
the rmargin scale is the center of the
page. See ilbustration abowve.

When paper is nserted $0 that the beft
edge i aligned with éro on thi

margin scale, use the first dot for the
center of paper BY% inches (21590 mm|
L



fs You Type
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To Make a Cormaction

1. Depress the correcting key <% to
backspace to the last incosrectly
typed character.

# The comecting key is typamatic
(repeat action], $0 yiou can
quickly backspace 1o cormect
anmy character toward the
beginning of the lire.

2. Restrike the last incorrecthy Ty ped
character to delete it from the
paper

3. Backspace with the cormecting key
to the next inoorect character and
restrike it to delete it from the
paper. Repeat until all incomrect
characters are deleted.

4. Type the cormect character|s).

If you are typing carbon copies,
conrect them in the usual way after
deleting the character(s) from the

If you space after backtpacing with
the comrecting key, the coerecting
process i relesed,

Use either |1BM High Yield Correctable
Fillm Ribbon with |1BM Lift-off Tape or
1BM Tech 111 Ribbon with 1BM Cower-up
Tape.” It is necessary to match the
appropriate tape and ribbon, For your
convenience, they are oolor coded.

*When nyping offses maspers do oor use:

&  The PBA High Yield Correctable
Filn Ribbon, or

& The cornecting key when wming the
TEMN Tiech 101 Rilbbon.,

n



Sedective Ribbon System

To type stencils, push the ribbon/stencil
corrtred in and o the keft 5o the 5" lines
up under the mark, Release to lock into
placs,

Tio rEturm to regular tyiping, push the
Button om the control. This automatically
moves the cortral 1o printing position

Faberic Ribbon Sywten

T type stencils, move the ribibonstencil
comtrol to pasition “0_*

12

For regular typing, set the control on
1M o T3 to type on the top,
mickdle, or bottom portson of the ribbon.
Change the position fregquently 1o allow
the ribbon to re-ink itself for longer life.

For red/black ribbors, set the control
gt pasition 1™ to type in Black and at
position 3™ to type in red.

Typamatic keys have both a single and
repeal action. Any of the typamatic keys
can be touched lightly for single action
or depressed ard held all the wary doswn
for repeat action.

» Backspace

s  Spacebar
s  HyphenUnderscoes
Imscdem ™

#  Correcting key [available on the
18M Correcting “Selectric' 111
Typewriter only)

®  Carrier Retum

Indes ke ks waed 10 spacs doven the page
v thaut the carrier netunning 1o the lefy
g
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The cardholder holds paper, cands, and The red vertical line on the candholder You may use the noiches on the

envelopes close 1o the platen. can alsa be usad to realign characters. cardholder to drasy vertical lines,
#  The red vertical line at the top
center of the cardholder indicates Position an "1™ or an ~|™* directly under Pl the line finder lever (page 14]
the: position of the next character thee vertical line a1 the top of the forwarnd so you can roll the platen freely,
1o be typed. cardholder. Then, roll the paper down
1o the horizontal line at the bottom of Remember to return the lever to itz
To realign characters for a cormection, the candbolder. This line indicates the origingl position for nonmal line
use the markings on the cardholder as base of the typing line. Position your Hpacing.
aguide. First, position the characters paper 20 the bottom of each character
in the small vertical lines a1 the top of rests just abowe the |mne.

the cardholder. Then, roll the paper diown
o the horizontal lene at the bottom of
the cardholder. This line indicates the
base of the typing line. Position your
paper 50 the bottom of each character
rests just abowe the line, as Blustrated
abowa,

13



The line finder alliows you to temporarily
leave: the origingl typing lne 1o type 3

superscripl, subscript, doulie undersoong,

a form with irmegular spacing, oF 1O drav
Fines,

Pull the lire fander bever toward you.
Turn the platen konod 1o meowve to the
temporary typing line and Type.

To return to the original typsng lime,
push the lever avwary from you. Then
roll the platen 1o the criganal byping
|ne,

[Dwal-Fitch Model Only)
Lise: this lever o spread or squeers
characters or create a ligature |example,

£,
s  Pull the half backspace lever formard
and heold.
Carrier moves: back one-half
SpanE.

& Type the character(s).

" Releae the half backtpace bever.
Carrier meoves: forwand 1o its
normal typing position.

Mote: Typing with the lever forwand
allcrevs reguilar character spacing, but

cne-half space out of the mormal typing

[0S TR

Press im the beft platen knob to
permanently change the position of
the writing lime or to realign a page
o COrmections or aoatiors.



Care of the Typewriter

Ribbsomn Syrtems

The 1BM Correcting “Selectric™ Il
Typeariter offers a selective ribbon
system: IBM High Yield Correctable
Filen Ribbson with |BM Lift-off Tape,
or the I1BM Tech 111 Ribbon with 1EM
Tech 111 Cover-up Tape, Both are
quickly and esally installed. And, 1o
avoid any confusion, both types are
color coded — ribbon cartridge with
coares ponding coamecting tape.

The IBM “Selectric™ 111 Typewriter is
equipped with a selective ribbon
system which accepts either an |BM
Tech |11 Ribbon or a film ribbon. A
fabiric ribbon system is also available.

Chioose the ribbon system instructions
that correspand to the ribbon system
0N YOur Ty pewriter,

Selectiwe Ribbon Syitem

T pew hvowr miachs ribbon remains in
the cartridge, look at the ribbaon end
indicator (G].

To remowe a rilbbon

%  Center the carrier and turm the motor
off.

o Lifft the cover.

o If your typewriter has an
acoustical hood, pull it toward
wou before liftimg the cover.

» Keep the paper bail against the
platen.

e Mowve the ribban load lever (A") to
load position (1) wntil it snaps
aginst the stop [FJ,

»  Using both hands, hold the ribbon
cartridge at the front cormers (H) and
liFt straigphT up.,

*The ribbon load lever on the I1BM Cormecting

“Salwctric™ 111 TypewTiter cannat b mowsd
W the tapee hoad bver (0 & in e Boad i o

To install 2 ribbon

Be sure the ribbon load lever (A) is
in the load position (1],

Put the ribbon leader juninked
portion) on the awtside of the
guidepost (B) and ribibaon guides

(C) and (D). Failure to do so will
cause rithan brsakage.

Pasition the ribbon cartridge so that
it fits between the spring dips (E).
Firmily push down both ends of the
cartridge.

Thread the leader throwgh ribbon
guides (C) and (D).

Turn the knob on the cartridge in
the direction of the arrow until the
leader disappears inside the cartridge.
Mowe the ribbon load lever (A) to
the type position (2],

Close the cover.

Mote: The name and reorder numbser
of each ribbon appear on the undersids
o the ribbon cartridge, 15



To remowe a fabwric ribdbon

s  Center the carrier; then, turn the
motor aff,
=  Lift the cower.
If wowr bypewreter has an
aooustical hood, pull it Toward
woia before | rlirg the oower
- Keep the paper basl againgt the platen
=  Mowe the ribbon change lever (Al
1o the Faer right to raste ribbon guides
[B} and {C)
= Lift the cartridge upward and off the
spindles (D) and (E)
. Eze the ribbon out of the ribbon

guides (B) and [C).

To install a fabric ribbon

- The carmier should remain centensd
and the motor off

- Keep the paper bail aga 1.5'. the
platen

- Be wure that the ribbon changs lever
{A) is at the far right

« Pogition the cartridge in front of
ribbon gudes. (B} and [C) and thresd
the ribbon through these gundes.

=  Place the carfridge on the spindles
([} and (E] and press down,

&  Mowve the ribbon change lever (A)
nio the typing position.

& To take up the slack in the ribbon,
turn either spindle (D) or (E] in the
direction of the arrows

Note:
of each ribbon appear on the underade
of the ribbon cartridaes.

The name and reorder numiber

{Fabric Ribban Model Only)

Fabeic ribbons reverse automat el ly
when either side of the cartridge
becosmes ampty. Howeser, 10 manaslly
reverse the ribbon, press the ribbon
reverse bever nearest you 1o the rear,



Changimg the Correcting Tape
To remove the tape

Mowe the tape load bever [J) 1o the
m.i

Ta lift off the empty tape spool (K],
twist shightly clockwise; remove take-
up spoal.

*The tape load lever cannot be mowved i the
ribbon boad ever i in the load position.

To install new tape

Remember: Use an arangs spool with a

ribbon which has &n orange knob: use a

blue spood with a ribban which has a blue

krnob.

o Gentdy separate the two spools, but
kezp them connected by the orange
or blue tape (leader).

*  Place new tape spool [K) on the left
spinddle.

®  Thresd the leader through the guids
(L}, behind the separator wire (M1,
ard behind the guide (M),

= Place the take-up spood (0} on the
right spindle, T the take-up spool
in the direction of the arrow wniil
the leader is past the guide.

#  Move the tape load lever [J] 1o the
beft. (The lewer must be chosed before
you begin 1o type.]

17



To locate the serial namber:

# Tab the cantier all the way to the
rghit.

w Haise the typewriter cover,

- Locate the namber directhy bedow
the platen toweand the k=t on the

metal ber g shown in the dlustration.

Use onby a2 mild detergent 1o clean the
:_'l-!ﬂrs.l Cparts ang painiad poriiece I:I
thie Ty pewriter simde certaen claaning
fluids muay be haemiul, Where stubboemn
staims persist, consult your bocal 1B8M
Service Department

Remowe the elerment froem ithe Ty pewriter
and use a dry bnuash and cloth 1o chean

the typing slemant.

B

An |BM Service Agresment puts the
latest sarvice technigues at your disposal,

Yol receive GOMmective serimcs, unlameted
sernce callls, and parts replacemeent durng
IBMY's mormal bigness hours

Your equapment is serviced by a
cocrdinated team of efficient, highly
skillled and trained Customer Enginesrs.,
Theey are supported by professicinal
sernce managers, dedicated to providing
an exceedingly high standard of service,

Parts replacement is made at no
additicnal charge Parts awailability is
mantained by & comiputenzed
distriburion network,

Customer Engineers respond to your calls
by radio dispatch @n most locations.
Change for travel time and mileage is
ncluded in the basse Service Agressmmen .
Basic Service Agreement imncludes travel
up 1o 16 miles from the nearest poant

of service.

Preventive service is performed as
required a1 the time of a sernce call,

This includes cieaning and lubrication

of wital parts. Hegh usage parts are
checked for wear and often replaced
before problens develop. Selected
engmnesrng changes are made on current
models when applicable. All this i simed
a1 encuring high performance throughout
the useful life of your eguipment



[BM Supplies

BM High Yield Correctabde Film Ribbsom
ldeal for typeng original documents.
Designed specifically for cormespondence
Typing. Best results are obtained with
less than thres carbon copies. Carbon
copy sheets should be lightweight,
smoath surfaced paper. Carbon paper
weight should not exceed 6 Ibs. (32.5
grams| im weight. The first or original
sheet should be a good 16-20 Ib. (60-T5
grams) bond pagper.

Simce the receptivity of the swrface of
these papers waries, it is best to first try
the riksban on the paper to be wsed. It

is mat recommended for OCR, Direct
Image Offser Mastars, Photo-Master
Paper or Negotiable Instruments. Type
styles karger than Courier will nat
achieve maximum results. This ribban
is mat recommendsad for ue with Owator
type style. For these applicaticns the |BM
Tech 11l ribbon should be weed,

Equipment: |EM Correcting “*Selectric™
111 Typewriter with the selective riblon
system

fAwverage Annwal Usage: 17-16 ribbons
Shelf Life: Thres years

Colors: Black, Mediwm Elwe, Mediem
Green, Dark Brown

Average Character Yield: 150,000
Packaging: 6 ribbans per box
iMinimum crder — 2 boxes)

Reorder Numbers:

Black: 1299085

Medium Blue: 1298351

Medium Gresn: 1730362

Dark Brown: 173363

Ol

IBM Lift-off Tape

Works in tandem with |EM High Yield
Correctable Film Ribbon to lift
incormectly typed characters off the
pape. Some thin papers such as air mail
papers are not recommended. Try the
tape on the paper first.

Equipment: 18M Correcting "“Selectric™
111 Typewriter

Average Annual Usage: 12-16 ribbons
Shelf Lifa: Two years

Color: White

Average Character Yield:
Approximetely 2,000 corrections
Packeging: 6 tapes per box

[Minimum order — 1 bax)

Reorder Number: 1136433

19



ldzal for all generalpurpase typang, offsst
masters, hard-to-image surfaces, and some
QOCH applications.

Equipment: 1BM "Salectric™ 111
Typewriter (with or withowt carrection
capability] eqguipped with the salective
ribbon system.

Average Annual Lsage: 3-6 ribbans
Shelf Life: Two years

HAverage Character Yield: 550,000
Codoar: Black

Packaging: 2 ribbors per box

{Minimum order = 1 box)

Reorder Number: 1135391

1B T sk N o T
1Kk LANEr-UpE

Developed to work in combination

with |BEM Tech 11l Ribbon to cover
up inconrecthy typed characters. Nat
recommended for Direct Image Ofifset
Masters,

Equipment: IBM Comrecting
“Selectric™ Il Typewriter

fAwerage Anmual Usage: 12-16 ribbans
Shelf Life: Thres years

Codor= White

Awerage Character Yield:
Approximatehy 2,000 conrections
Packagimg: & tapes per box
IMEnimum order — 1 box)

Reonder Number: 1136435

ol = = =

Suited for general-purpose typing,
offset masters, OCR applications.
Equipment: IEM “Selectric™ 11l and
Correcting “Selectric™ 111 Typewriter™
equipped with the selective ribbon
systern,

Awerage Annsal Usage: 16-20 ribbons
Shelf Life: Thres years

Colors: Black, Madium Elue, Medism
Green, Dark Brown

Awerage Charaster YWield: 120,000
Packaging: & ribbors per box
(Minimum arder — 2 boxes)

Raander Numbsrs:

Black: 1136330

Medium Blue: 1135388

Medium Green: 1135385

Derk Brown: 1136383

*¥ou cantgd oDimect with the sormacting key.



For general correspondence typing. The
red ink in bi-calor ribbons does not
reproduce on Thermofax! eguipment.
Equipment: |BM “'Sedeciric’™ 1l Type-
writer wrth the fabric ribbon system.

Average Annual Usage: G ribbons
Shelf Life: Three years

Colors: Black, Black/Red, Medium Blue,

Medium Gresn, Medium Brown
Packaging: 3 per box (Minemum order —
1 box)

Reorder Mumbsrs:

Black: 1135138

Black: 1135077 (60 inkingl

Black/Red: 1136110

Medium Blus: 1135026

Medium Gresn: 11306028

Medium Brown: 1136030

! Teade=ark of the M Coerparry.

- - " —_—

Long-wearing, dry writing, smudge-

proof copy. Paper re-inks itself,

Average Annual Usage: 200 to 300

shezats

Sives: B« 171%" (21590 x 292.10

mim) or 8% x 149%™ (215,90 «

36830 mmi).

o For special sizes consult your |EM
Hepresentative.

Shelf Life: 18 months

Coler: Black

Packagimg: 50 sheets per folder. Two

folders per box. [Manimum order — 2

bawes).

Reorder Numbsrs:

B o 11%™: 1023763

B o« 144%™ 1023764

rog

r M



Typireg Elements

The 18M Correcting “Selectrsc™ 11l and
the IBM “Selectric"” 111 Typawriters
incorporate interdhangeable element
technology for the greatest wersatility
and flexibility in typing. When changing
typing appdications, simply change the
typing elemeant.

Nate: Only elements with padlow
labeling may be used on this typewriter,

On top of each element is the following:

s The name of the type style in pellow
[example, Cowrier 96].

e A T0& gr 12 & indicating pitch.

¢ The black element relesse lever
[except on elements with a specially
requested character which have a
white lever],

o« A fouwr- or five-digit identification
nusmber under the element relesps
lewar,

The wide range of type styles available
from |BEM cowers virtually every typing
application, from general correspondence
1o specialized foemats, You'll find one
might for every typing job. You can
even order type elements applicable

1o specific industries and foreign
languages — with special characters,
punctuation marks, and symbols. 1§ you
don't find the typang elements just right
for you among the stendard keyboand
arrangements, ask your [BM

Representative sbout additional elements.

Note: Lsing a typing element of one
pitch when the typewriter is set for the
ather pitch will alter ondy the amount
of space between each character.

Owrdering 1BM Supplies
(L.5_a. Only)
Any 1BM Office Products Division supply
item can be ordered in the continental
Linited States by contacting your local
1BM Office Products Divisicn Branch
Office or by calling IBEM DIRECT at the
fiedlowing toll-free numbers (Alagka,
Hawaii, and Puerto Rico are excluded)i:
800-531-5582
BO0-352-4960 (New Jersay)



Elemeant Application R ating*®

Orffsen

1-3

3-5
Carbon  Carbon

Tipe Style

oI

12 pitch
Adijutant

Ao Elibe

Courier 12

MR

Courier 12 lralic
Dual Gathic

Elits

ILetter Gothic
Prestige Elite

Scribe

L

Light ftalic

Large Elite

Sy mibol
10 pitch

Script

NR

"Bookface Academic
Cowrier 10

*Ratings:

ir: G — Marginal; MR — Mot Recommended
[Based o proper selection of ribibon, tarbon paper, stencib, e

A= Goosd: B —



Applicatsons Hecormmendations for 1E8M Hibbons

High Yiedd  Film
Tech Coevectable Ribbon

P m Film Carividge Fabric

Typing Applecations

Legal Correspondents - - "

Statistical Correspondence - - . -

Specifucation Writing - - " "

Medical Reports - ™ . . When typing Direct Image Offuet Masters,
Executive Conrespondence " - # the |BM Film Ribbon Cartridge or the
Routine Correspondence " . # . 18M Tech 111 Ribbon should be wwed.
Hard-1o-Image Origenals® When typing negotiable instruments,

Example: Engineering Drawings . the |BM Tech 11l Ribbon should be

QCHR - L] [F. 2

Manifolding - . -

Speech Writingt . . . *Tha receptivity of the surtace of these materials
Megotiable Ingtruments — visties widely and caee must be used b= the

erlection of & speci fic material o be oyped on,
lchecks, sln-:h.alnb - . . e e e =

_E"“H'B?'“d L L prociuce the best result. When in dowbt
wm mmf‘-ﬁ_

Heat Transfer - - -

Transfer Electrostatic . . . Bent resules with Orator and other Lange type
Direct Electrastatic - = = s1yle ety are obiained by waing the IBN
Offset Masters, Direct to Plate - . . e

Offser Masters, Copier Process - . - - ® Tradernark of the GAF Corporstion,

Odtset Masters, Photo Process - - -

Diazo Process, Dzalsd® or Bruneng® » a . - ? Trademark of the Charies Bruning Co., bnc.




This dial is used when typing with foreign
language and technical typing elements.

Hold the disl at the thin mark (o type
amall characters such a8 accent marks,

Mowe the dial 1oward the thack line when
typing in upper case with elements
comtaining a ten-key noamerical dluster,
or some foreign language elements with
large characters in the kevboard positions
mormally reserved for punctisation.

For a standard element, keep the dial
at the center position.

If you regularly u=2 a library, langaage,
or trllingual typing element, your
typewrniter showld be equipped with the
dead key festure. With dead key, you
an type accent marks withowt the
carrier advancing 1o the next space.

To uze the feature, first type the
accent mark; then, type the alphabetic
character. The carmer will move after
ihe alphabetic character is typed.

¥ou must space forward before pressing
the carmecting key when comecting a
character on a dead key.

Standard correspondence elements can
sz be used on typewriters eguipped
with dead keys through the use of the
dead key distonnect feature.

T albow mormel use of a dead key, st
the dial 2t the 2 position when

uting a library, language, or trilingual
t¥ping element.

Set the dead key disconmect dial at the
== pogition for a correspondence
element. When the dial is set here, the
caevier will space 1o the next typing
pasition for all characters 25 they print.



¥ou can insert paper in the typewriter

without lifting the acoustical hood.

- The wigor is adjustable to deflect
lighit.

When lifting the cover, pull the
acoustical hood toward you, then lift
the cover.

L2 a damp cloth and mild soap 10
clean the hood. Do not use liguid type
cleaner.

Pulll the hood toward you wihen you need

access 1o the paper in the Typewriter

|{example, erasimg efrars, ocoTecting

carboms, eic. ).

&  Lift the hood up and back 10 change
the element or impression contral.

e Tl [

Raise the legal size exiension.



Your IBM Sales Represenmtative

Telephone Ext.

Youwr IBM Customer Enginear

Telephome Ext.

Your 1BM Supplies Rlepresentative

Mame

Telephane Exn
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